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    APPLICATION SHORTLISTING PROFORMA
(To be filled & submitted by the candidate. Incomplete/late submitted forms will not be considered)

APPLICATION NO. __________________________ (for office use)

Advertisement Ref. No. __________________ Last Date ________________

Payment of processing fee (as per advertisement), please attach original deposit

Slip/online transaction slip at back side of this page. Tick (choose) only one from 
the following:
	1
	Through Challan 
	2
	Bank Draft/ DD/ Postal Order/ Pay Order/Online transaction 


For Bank Draft/Demand Draft/ Postal Order/Online transaction:

Bank Name: _________________Sr. No. _________________ Date: _______________
(Section I)
1. Post applied for:

______________________________________
2. Basic Profile
	1. 
	Candidate’s Name
	

	2. 
	Father’s Name
	

	3. 
	Spouse’s Name
	

	4. 
	Present Address
	

	5. 
	Permanent Address
	

	6. 
	Email Address
	

	7. 
	Candidate’s Contact Number
	

	8. 
	Date of Birth (according to Matriculation Certificate)
	

	9. 
	Age (on closing date for advertisement)
	Years ______Months ______Days______

	10. 
	National Identity Card No. 
	

	11. 
	Nationality & Domicile
	

	12. 
	Gender (Male/Female/Trans.)
	

	13. 
	Religion
	

	14. 
	Detail of PhD  
	Subject;______________________
Area of Specialization: ________________

                                    (pls mention only one)



	15. 
	Important Note: Applicants for the post of Professor and Associate Professor will list down 15 publications and 10 Publication respectively as per HEC criteria exclusively and attach first page as proof.


Publication detail as per minimum criteria of HEC
(Author(s) name(s), Publication year, Title, Name of Journal, Issue and number, Page numbers, online link and Category (Such as X, Y, W etc)
Section II
Rubric Based Assessment of Applicant’s Credentials

3. Academic Qualification 
	Note

1. All the entries must be supported by certificates or degrees failing which no claim of Qualification will be maintainable. 

2. All documents (certificates and degrees) should be attested/verified by the relevant issuing authorities (Boards/Universities). 

3. Please mention details of all examinations /degrees and technical qualifications obtained, starting with Matriculation in the order in which passed.

	Certificate / Degree
	Subjects
	Board / University
	Year of Passing
	Total Marks
	Marks obtained
	Division/ CGPA
	Remarks/

Distinction

	Matriculation
	
	
	
	
	
	
	

	Intermediate
	
	
	
	
	
	
	

	Graduation 

(14 Years)
	
	
	
	
	
	
	

	BS/Masters 
(16 years)
	
	
	
	
	
	
	

	MS/MPhil
	
	
	
	
	
	
	

	PhD
	
	
	
	
	
	
	

	Post Doc
(With Duration)
	
	
	
	
	
	
	

	Others
	
	
	
	
	
	
	


4. Refereed Publications
	Note

1. Each publication (refereed articles in edited volumes & journals) after qualifying the basic eligibility criteria (in addition to the previous list provided in Section-I) will carry 01 mark per paper as first or corresponding author and 0.5 marks/paper as co-author out of 20.
2. Please attach documentary evidence that will be verified later. No credit will be given without evidence. 

	A. HEC Recognized Academic Journals

	Sr. No.
	Title of Research Paper
	Authors status
	Name of Journal with ISSN, Category / Impact Factor 
	Volume, Page No., Year & online link

	1. 
	
	
	
	

	2. 
	
	
	
	

	3. 
	
	
	
	

	B. Refereed publications in Edited Volumes/Encyclopedia 


	
	Title of Research Paper
	Authors status
	Name of Journal with ISSN, Category / Impact Factor 
	Volume, Page No., Year & online link

	1. 
	
	
	
	

	2. 
	
	
	
	

	3. 
	
	
	
	


5. Research Project as PI/Books/Edited Volumes 

	Note

a. Each Project that has worth of at least one million or more and it should be externally funded (not funded by mother University) will carry 5 marks. 
b. Each book and edited volume published by reputed publishers carries 03 marks. 
c. Please attach documentary evidence that will be verified later. No credit will be given without any evidence. 
d. For the above positions, total marks in this section are 15.


	Sr. No.
	Title of the Project
	Funding Agency
	Amount

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	
	
	

	Books/Edited Volumes

	1. 
	Title
	Place of Publication & Publisher
	Year

	2. 
	
	
	

	3. 
	
	
	


6. MPhil Degrees awarded under your Supervision (only as main supervisor)
	Note

1. The applicant will be given 0.5 marks for each M. Phil/MS student out of 10, who is awarded degree.
2. Please do not mention in-progress theses.

3. Please attach documentary evidence that will be verified later. No credit will be given without any evidence.    

	Sr. No.
	Name of the Student
	Thesis Title
	Completion Date

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	
	
	


7. PhD Degrees Awarded under your Supervision (only as main supervisor)
	Note

1. An applicant will be given 03 marks out of 10 for each student who is awarded PhD degree.
2. Do not mention in progress theses.
3. Please attach documentary evidence which we will verify later. No credit will be given without any evidence. Evidence could be letter by the relevant Controller of Examinations, links of websites, and initial pages of theses.

	Sr. No.
	Name of the Student
	Thesis Title
	Completion Date

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	
	
	


	8. Service Record: Indicate details of your entire service record up to your present post (There Shall Be No Overlap). Part time, Additional charge, honorary, visiting, apprenticeship, freelancing and internee experience will not be counted as experience.  (maximum 45 marks)
	Total Experience =
 Years ________ Months _______


	Post / Designation
	Office /Department
	Govt. / Semi Govt./ Private
	Permanent / Temporary / Adhoc/Contract
	Duration
	E/BS / TTS / Monthly

Salary
	Remarks

	
	
	
	
	From
	To
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Note
a. 05 marks per year will be given to the applicant who has worked as Professor.

b. 03 marks per year will be given to the applicant who has worked as Associate Professor.

c. 01 marks per year will be given to the applicant who has worked as Assistant Professor.

d. 0.5 mark per year will be given, for serving in a reputable & recognized degree awarding institute/University as lecturer/Tutor/Instructor in BS 17 and above or equivalent.


9. Post-DOC (National & International) not less than 6 months
	Note; Maximum marks 10
1.  5 marks for each if completed from top 300 universities according to QS ranking at the time of Post-doc.
2. 3 marks for each if completed from top 301-500 universities according to QS ranking at the time of Post-doc.
3. 1 mark for each if completed from any university.

	Start and end dates (Duration) and funding agency
	Field of Study
	Institution & Country

	
	
	

	
	
	

	
	
	

	
	
	


10. Editor of an Academic Journal (scholarly Work)
	Note

1. One (1) mark per issue will be given to Editor-in-Chief/Editor/Sub-Editor/Assistant Editor/Associate Editor/Managing Editor. 
2. Maximum marks are 10.
3. Please attach verifiable evidence, for instance, letter from the journal, link of the journal, and initial pages of the journal mentioning your name. 

	Sr. No.
	Name of the Journal
	Your role as Editor-in-Chief/Editor/Sub-Editor/Assistant Editor/Associate Editor/Managing Editor
	Issue no., Volume & Year

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	
	
	


11. Conference/Workshops organized as a main Focal Person 

       (Virtual/Physical. Attach documentary evidence)

	Note

1. One mark per International Conference and 0.5 mark per National Conference will be given. 
2. Maximum marks are 05.

3. Please attach verifiable evidence (letter by the Registrar/Vice Chancellor).

	Sr. No.
	Name of Conference / Workshop 
	Duration

	1. 
	
	

	2. 
	
	

	3. 
	
	

	4. 
	
	

	5. 
	
	


12. Academic Presentations/Talks in Seminars/Conferences 

	Note

1. Mention both national & international (Virtual/Physical) presentations.

2. 0.5 marks for international and 0.25 for national academic talk in Conference/Seminar will be given. 
3. Maximum marks are 5. 

4. Please attach verifiable evidence such as poster, online link, and letter by the organizers.



	Sr. No.
	Title of the Presentation
	Host Organization & Country
	Date

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	
	
	


13. Scholarships, Fellowships & Travel Grants (postgraduate level, Post-Doc not included) 
	Note

1. Two (2) marks per international and 01 per national funding will be given (if from external sources other than VU.
2. Maximum marks are 05.
3. Please attach verifiable evidences (letter by the Funding Agency/Registrar/Vice Chancellor).

	Sr. No.
	Purpose of Grant
	Funding Agency (National/International)
	Date

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	
	
	


14.  Role in Institutional Development 

	Note
1. Two marks (out of 20) per assignment will be given if there were no financial benefits charged/granted as additional pay/Honorarium etc. 
2. Duration of such assignments must be at least one year.
3. Nature of these “Administrative Assignments” should be related to your Leadership Role, and strengthening and building institutions (such as In-Charge/Head of a Department; Coordinator of an Academic Program; Initiating New Academic Programs; Role in Expanding and strengthening the infrastructure of an Institution and academic programs/departments, Content/course development, Incharge any society or club etc.).
4. Attach evidences that will be verified later. These evidences can be letters issued by relevant Registrar/Vice-Chancellor/Head of the Institution. Letters issued by Heads/Chairpersons/In-Charges of Academic Departments will not be considered.   

	Sr. No.
	Nature of Assignment and your role/contribution 
	Duration

	1. 
	
	

	2. 
	
	

	3. 
	
	

	4. 
	
	

	5. 
	
	


15. Detail about Taught Courses 
	Sr.#
	Name/Title of the Course
	Level (Undergrad/Grad)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


16.   Self-Evaluation: Rubric-based Assessment of Section II 
	Note

Minimum score of 75 out of 150 for the position of Professor and 50 out of 140 for Associate Professor, is mandatory to qualify for the next step (external evaluation). This section has Sixty percent (60%) weightage towards total calculation of merit.   


	Sr. #
	Parameter
	Sub-Parameter
	Maximum Marks
	Self-Evaluation by the Applicant
	Remarks

(If any)
	Expert Evaluation

	1
	Relevant Teaching Experience

(Cap for Professor 45 marks)
(Cap for Associate Professor 35 marks)
	Professor or equivalent (5marks per year for the post of Professor)
	10
	
	
	

	
	
	Associate Professor (3marks per year for the post of Professor and 5 marks for the post of Associate Professor)
	15
	
	
	

	
	
	Assistant Professor 
(One mark per year for the post of Professor and 2 marks for the post of Associate Professor)
	15
	
	
	

	
	
	Lecturer or Equivalent
(0.5 mark per year for the post of Professor and one mark for the post of Associate Professor)
	5
	
	
	

	2
	Research Publication above the eligibility as prescribed by HEC  (20)
	Research publications in edited books & HEC recognized Journals
(one marks per paper as first/corresponding author and 0.5 marks per paper as co-author) 


	20
	
	
	

	3
	Post-Graduate Research Supervision (only as main supervisor (15)
	M. Phil (0.5 marks per student)
	5
	
	
	

	
	
	PhD
(3marks per Scholar)

Ongoing students cannot be counted
	10
	
	
	

	4
	Post-Doc Completed having duration more than six months (10)
	5 marks per post-doc from top 300 universities as per QS ranking
3 marks per post-doc from top 301-500 universities as per QS ranking.

One mark per post-doc from any university.
	10
	
	
	

	5
	Scholarly Work

(10)
	One mark per Issue Editor-in-Chief/Editor/Sub-Editor/Associate Editor/Managing Editor of an Academic Journal (mention number of issues published under your editorship)
	10
	
	
	

	6
	Significance in Tertiary Education

(15)

	one mark for International Conference as main focal person (physical and virtual)
	5
	
	
	

	
	
	0.5 marks as Presenter in an international and 0.25 in a national academic conference/talk in seminar.
	5
	
	
	

	
	
	2 marks for international and one mark for national Scholarships, Fellowships & Travel Grants (at postgraduate level, Post-Doc not included)
	5
	
	
	

	7
	Contribution to the Institution(s)

(20)
	2 marks for each extra responsibility for which no financial benefit received as In-Charge/Head of a Department; Coordinator of an Academic Program; Initiating New Academic Programs; Role in Expanding and strengthening the infrastructure of an Institution and academic programs/departments, Content/course development, Incharge any society or club etc
	20
	
	
	

	8
	Research Project as PI/Books/Edited Volumes 

(15)
	a. Each Project that has worth of at least one million or more and it should be externally funded (not funded by mother University) will carry 5 marks. 

b. Each book and edited volume published by reputed publishers carries 03 marks. 


	
	
	
	

	Total
	150 for Professor and 140 for Associate Professor
	
	
	


Section III- Expert Evaluation 
1. Teaching, Research & Professional Statements
Expert(s) will also consider an applicant’s national & international exposure (education, fellowships, jobs/teaching, presentations, collaborations, course development, etc.). External experts will evaluate an applicant’s credentials and give marks out of 15. 

Please carefully draft answers to the following questions which will help our external experts to qualitatively analyze your varied experiences of education, teaching, talks and collaborations. They will also consider how your academic skills evolved over time.  
Research Statement (what is innovative about your research, who has influenced you the most in research, how has your research interest developed over time) (500-800 words)
_____________________________________________________________________

_____________________________________________________________________

_______________________________________________________________________________________________________________________________________________________________________________________________________________
Teaching Statement (Comment on your teaching philosophy and methodology, and EXPERIENCES for E-leaning) (500-800 words)
_____________________________________________________________________
__________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________
Section IV. References & Declaration 

References: (Provide two academic/ professional references)
Reference No. 1: 
Name _________________________________________________________________ 
Designation ___________________________________________________________ Organization __________________________________________________________

Address ______________________________________________________________ 
Contact No. ___________________________________________________________
Reference No. 2: 
Name _________________________________________________________________ 
Designation ___________________________________________________________ Organization __________________________________________________________

Address ______________________________________________________________ 

Contact No. ___________________________________________________________

Other Information pertaining to the service(s):
1. If your last service has been terminated by the Government for want of vacancy, please give dates of such service from ______________________to _____________________.

2. If you are an ex-serviceman, please give the dates of your service in Armed Forces (as shown in the Discharge Certificate) from ______________________ to_______________________. 
3. Also mention rank at the time of release / discharge: _____________________________
4. If you have ever been dismissed / terminated / removed from any Provincial/ Federal Govt./ Autonomous/ Semi-Autonomous Agency of the Federal or Provincial Government for reasons other than want of vacancy, mention post ________________Department_____________________Year________________ and encircle the word applicable to you: Dismissed / Terminated / Removed
5. Write “Yes” or “No” against the certificates and other documents which you have attached with this application: -
CHECK LIST 
(Please attach attested copies of the relevant documents)
	
	
	
	(Y / N)
	Page. No.

	a)
	i)
	Matriculation
	
	

	
	ii)
	Intermediate
	
	

	
	iii)
	Graduation
	
	

	
	iv)
	Masters
	
	

	
	v)
	MPhil
	
	

	
	vi)
	PhD
	
	

	
	vii)
	Post Doc
	
	

	
	viii)
	Domicile Certificate
	
	

	
	ix)
	Experience / Service Certificate
	
	

	
	x)
	Certificate of Distinction
	
	

	
	xi)
	Certificates of Co-Curricular Activities
	
	

	
	xii)
	Professional Training Certificates (National & International)
	
	

	
	xiii)
	Thesis Supervision (MPhil/PhD)
	
	

	
	xiv)
	Publications (must attach first page of each publication)
	
	

	
	xv)
	Research Project as PI / CO-PI (Award and Closing)
	
	

	
	xvi)
	Editor of an Academic Journal (Documentary evidence)
	
	

	
	xvii)
	Paper Reviewed (Documentary evidence)
	
	

	
	xviii)
	Academic Talks (National and International) (Documentary evidence)
	
	

	
	xix)
	Scholarships, Fellowships & Travel Grants (postgraduate level) (Documentary evidence)
	
	

	
	xx)
	Edited Volumes/Books Published (Documentary evidence)
	
	

	
	xxi)
	Conference / Workshops organized as main Focal Person (Documentary evidence)
	
	

	
	xxii)
	Role in Institutional Development (Documentary evidence)
	
	

	
	xxiii)
	Any other document
	
	


	b)
	i)
	In case of Government Service, Departmental Permission Certificate from Appointing Authority.
	
	

	
	ii)
	In case the candidate has been terminated from any Government Service due to non- availability of a vacancy, Certificate of such Service.
	
	

	
	iii)
	In case of Ex-Serviceman, Discharge Certificate
	
	


Declaration
I do hereby solemnly declare that all the entries made and information supplied by me in this application form are correct to the best of my knowledge and belief. I fully understand that the facts given above will serve the   basis   for    determination of   my eligibility by the University and my candidature so determined by the University will stand provisional until it is verified with the original certificates at the time of test / interview.

Candidate’s Signature: _____________________________ DATE: ________________
Certificate of Departmental Permission
To be submitted by the candidate who is in Government / Semi Government Service

1.  The following particulars should be filled in by the CANDIDATE: -
a)  Name___________________________________________________________

b)  Father’s Name___________________________________________________

c)  Post held at present _____________________________________________

d)  Office / Department______________________________________________

e)  Post applied for _________________________________________________

f)  Advertisement dated ____________________________________________

Dated: ________________



_______________________








Signature of the Candidate

2.  (This portion should be filled in by the Department / Office.)

The above-mentioned candidate has been permitted by this Office / Department to apply for the said post and that: -
a)  He/ She has been employed in this Department/ Office as ______________________ since ________________________________________________________________
b)  He / She holds this post in permanent / temporary or adhoc capacity.

c)  There is nothing on record of this Department which may render him ineligible for the post and that his / her record of service is satisfactory and no departmental proceedings / enquiry are pending against the candidate.

d)  If a Departmental candidate / employee is selected, he / she will be relieved by the Parent Department to join the post for which he / she has applied.

Signature

Name and Designation of the

Appointing Authority or Authorized
Officer on his behalf

Dated: __________________

Applicants from Overseas can email their forms with relevant documents
FOR Professor  & Associate Professor




















Please attach recent photograph












